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1. Essay

 A piece of writing to present or discuss an idea or argument

 Aim: To persuade the reader based on evidence, analysis and 

interpretation

 Often given as assignment at university level
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2. Lab report

 Common in STEM (science, technology, engineering, 

and mathematics) fields

 Two main purposes:

❑ Evaluate your ability to conduct lab experiments 

(based on which results were obtained)

❑ Assess your understanding of the scientific method 

(when he/she discusses the results)

• Best way to 

know if your lab 

report is well 

written – should 

clearly show 

that you 

understand 

what you did
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3. Research proposal

 Probably one of the most important pieces of academic writing 

for university students

 Submitted before your start your final dissertation

 Aims:

• Describes what research you want to do

• Why it is important to do this research

• How the research will be done
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Why is the research proposal 

important?

 The research proposal helps to assess the feasibility of what you 

are planning to do (described in “What research you want to 

do?”)

 Be ambitious but not far fetched

▪ Do not try to be Albert Einstein at this point, aiming to come 

up with new theories or inventions (although technically this is 

not impossible      )

 Be aware of your limitations and the facilities/support offered by 

your university/lecturers before you plan your research
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Why is the research proposal 

important?

 Your research proposal says a lot about you:

• Your ability to read and understand existing 

research, especially from research papers

• Your ability to identify gaps which you can “fill” 

through your research

 Both of these are evident when you describe “Why it 

is important to do this research”
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 Your research proposal also highlights your 

planning skills
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do your research” and provide an estimated time 

frame
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Why is the research proposal 

important?

 Overall, the content of the research proposal is used to 

convince lecturers and other examiners to allow you to 

proceed with whatever research you are planning to do.

SO, ALWAYS GIVE 

ENOUGH TIME TO PLAN 

AND WRITE YOUR 

RESEARCH PROPOSAL 

WELL!!!
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4. Dissertation/Thesis

 Longest and most important type of academic writing – carries 

an important weight to complete your degree

 Based on original work

 Requires solid research, writing and analytical skills

 Each university has its own guidelines on the layout (e.g., types 

and number of chapters, formatting, length of dissertation, etc.) 

– Make sure to check these before starting
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Language

 Formal

o The tone and language should always be formal. Avoid 

informal expressions, slangs, contracted forms (e.g., don’t, 

isn’t) or conversational styles

 Unbiased

o Always be impartial, presenting both sides of arguments and 

the work of other researchers, irrespective of your own 

opinions

o Be honest regarding the limitations of your own work
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Features of academic writing

Language

 Clear and precise

o Use a language that conveys exactly what you mean

o Be accurate in your descriptions and avoid vague language

Can you spot what would be wrong in these sentences?

A lot of people have been interested in this thing for a long time

Not precise. Use 

“Many people” 

or even better 

“Eighty percent 

of people”

Too vague. Be 

more specific. 

E.g., “this food”

Be more 

precise/specific. 

E.g., “for the 

past 10 years”
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Language

 Avoid expressions that show a lack of confidence

o E.g., “This could perhaps suggest that…”

o Instead, use “This suggests…”

 Avoid personal pronouns such as “I” or “you”.

o E.g., “As a teacher, you must treat your students fairly”

o Use impersonal pronouns: E.g., “As a teacher, one must treat one’s

students fairly” 

OR

o Change the phrasing: E.g., “Teachers must treat their students fairly”

o Note: Some academics may use the pronoun “we” in formal writing. 

While this is not technically incorrect, it is better to avoid using it
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Features of academic writing

Language

 Do not over-complicate sentences with complex words. Use 

simple wordings, while avoiding repetitions. Very long sentences 

are better broken down into simpler ones.

 Do not use flowery languages or make exaggerated claims

o E.g., “Charles Dickens is the greatest writer, and his influence is 

enormous”

o Use “Charles Dickens is one of the best-known writers, with a 

significant influence”



Features of academic writing

Language

 ALWAYS CHECK WHAT YOU HAVE WRITTEN



Features of academic writing

Language

 ALWAYS CHECK WHAT YOU HAVE WRITTEN

o Mistakes in words, punctuations, verb tenses, etc.



Features of academic writing

Language

 ALWAYS CHECK WHAT YOU HAVE WRITTEN

o Mistakes in words, punctuations, verb tenses etc.

o Too many mistakes in academic writing convey a bad impression to the 

reader
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Features of academic writing

Focus

 It is common to come across significant information when 

researching a topic

 Be selective, keeping only what is relevant

 Keep the content focused on the topic to avoid distracting the 

reader
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Well-structured

 Organise the content logically

 Use variations in sentence lengths and structures

 Connect ideas with appropriate transition words (e.g., 

furthermore, in addition to, etc)

 Use a well-defined structure as recommended by your 

university guidelines (e.g., introduction, conclusion, 

chapters, headings and subheadings, etc.)
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Consistency

 Be aware of the conventions used in academic writing

 E.g., Numbers less than 10 are written in words

 Never start sentences with numbers

 Terms which need to be capitalised

 Defining abbreviations the first time they are used

These conventions should be consistent throughout the 
content
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 The internet can provide lots of information

o Use only reliable sources (e.g., online scientific journals, 

newspapers, etc)

o Websites can be used but only if they are from credible 

sources (e.g., websites of the government, national and 

international organisations, etc)

o Avoid Wikipedia or other online sources which can be edited 

by anyone
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Citations

 Always cite your source of information

 Plagiarism - presenting or incorporating other’s works 

and ideas into your own without acknowledging the 

source

 PLAGIARISM HAS NO PLACE IN ACADEMIC WRITING 

AND IS PUNISHABLE THROUGH DISCIPLINARY ACTIONS

 Different citation styles can be used – check university guidelines 

for the recommended one and be consistent in the style used 

throughout the content
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